HAVERFORD TOWNSHIP
POLICE DEPARTMENT

POLICIES AND PROCEDURES

Subject: Number of Pages:

4.11.2 Release of Law Enforcement Audio and Video 4 )

Recordings

Issue Date: Expiration Date: Distribution List:

September 2025 Until Amended or Rescinded All Sworn Personnel

PLEAC Standard:

4.11.2

Authorized By: Signature: %ﬁj& 2 il
Chief John F. Viola

PURPOSE

The purpose of this policy is to establish clear guidelines and procedures for the handling, review, and
release of law enforcement audio and video recordings in compliance with Pennsylvania Act 22 of 2017.
This policy ensures that requests for such recordings are processed lawfully, consistently, and within
required timeframes while balancing the need for public transparency with the legal obligation to protect
sensitive information, ongoing investigations, and the privacy and safety of victims and witnesses.

POLICY

It is the policy of this law enforcement agency to process all requests for audio and video recordings in
accordance with Pennsylvania Act 22 of 2017. The agency is committed to transparency and public
accountability, but also has a legal and ethical obligation to protect sensitive information, preserve the
integrity of criminal investigations, and ensure the privacy and safety of victims, witnesses, and other
individuals captured in such recordings. All recordings requested under Act 22 shall be reviewed promptly
and thoroughly to determine whether release is permitted, whether redaction is necessary, or whether
denial is required under the law. Agency personnel shall follow all applicable timelines and documentation
requirements to ensure compliance with statutory obligations and the rights of all parties involved.

PROCEDURE

I.  Audio and Video Recordings Release
A. The following definitions are specific to Act 22 of 2017:
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1.

Confidential Information: Information that includes the identity of a confidential
source, the identity of a protected suspect or witness, or any information made
confidential by law or court order.

Information Pertaining to an Investigation: An audio recording or video recording
that contains:

a) Complaints or depictions of criminal conduct, including all actions or
statements made before or after the criminal conduct that are part of or relate
to the same incident.

b) Information that, if disclosed, would reveal details of a criminal or agency
investigation, deprive an individual of a fair trial or impartial adjudication,
hinder the ability to locate a defendant, impair the prosecution of a case, or
endanger someone's life or safety.

Victim: An individual who has experienced an act that constitutes a criminal
offense, including offenses related to controlled substances, crimes and offenses,
operating watercraft under the influence, homicide by vehicle, aggravated assault
by vehicle, accidents causing death or injury, driving under the influence, or any
similar offense outside of Pennsylvania.

Victim Information: Information that could reveal the identity or jeopardize the
safety of a victim.

B. Request Process:

1.

Individuals seeking audio or video recordings made by a law enforcement agency
must adhere to the following:

a) Within 60 days of the recording's creation date, submit a written request to
the designated open-records officer. Service is considered effective upon
the open-records officer's receipt, achieved through personal delivery or
certified mail with proof of service.

b) Requests must provide precise details regarding the incident or event

covered by the recording, including date, time, and location.
(PLEAC 4.11.2 a i)

¢) Requesters must include a statement describing their relationship to the
incident or event featured in the audio or video recording. (PLEAC 4.11.2 a ii)

d) In cases where the recording pertains to an incident inside a residence, the
request must identify all individuals present at the time of recording, unless

their identities are unknown and not reasonably ascertainable. (PLEAC 4.11.2
a i)

C. Preservation

1.

Upon receiving a request for an audio recording or video recording, this agency
shall preserve the unaltered audio recording or video recording that has been
requested for no less than the time periods provided in Act 22 for service (60 days)
of and responses to written requests for the production of the audio recording or
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video recording (30 days) and any period within which a petition for judicial review
is allowable (30 days) or pending.

D. Response

1. This agency shall either provide the requested audio or video recording or provide
a written explanation for the denial within 30 days of receiving the request unless
both the requester and the law enforcement agency mutually agree to a longer time
frame. (PLEAC 4.11.2 b)

2. Unless otherwise specified, if this agency determines that an audio or video
recording contains potential evidence in a criminal matter, information related to
an ongoing investigation, confidential information, or victim information, and if
reasonable redaction would not safeguard these interests, the agency shall issue a
written denial. The denial must explicitly state that reasonable redaction is
insufficient to protect the interests listed above. (PLEAC 4.11.2 d i-iv)

3. Failure to provide the recording or a written explanation within the specified or
mutually agreed-upon timeframe will result in the request being deemed denied by
operation of law.

E. Redactions

1. Law enforcement agencies shall have the authority to redact portions of audio and
video recordings when it is necessary to protect potential evidence in a criminal
matter, maintain the confidentiality of information related to an ongoing
investigation, safeguard sensitive data, or ensure the anonymity of victims or
witnesses.

2. Redactions must be performed in a manner that balances these interests while still
providing the requester with the relevant and non-sensitive portions of the
recording.

F. Fees

1. As outlined by Act 22, this agency may establish reasonable fees related to the costs
incurred for disclosing audio or video recordings. These fees must be paid by the
requesting party at the time of disclosure. (PLEAC 4.11.2 d)

G. Petition for Judicial Review

1. If a request is denied, the requester may file a petition for judicial review in the
court of common pleas with jurisdiction within 30 days of the denial.

2. The petitioner must fulfill the following obligations:
a) Pay a filing fee of $125.

b) Certify service of notice to individuals present at the time of the recording
and the owner/occupant of the residence, if applicable.

¢) Include the original written request and any responses with the petition.
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d) Serve the petition on the open-records officer of the respondent law
enforcement agency within five days of filing, with proof of service.

3. Grounds for summary dismissal of a petition include untimely requests, inadequate
request specificity, or non-compliance with the stipulated requirements.

4. A court of common pleas with jurisdiction may grant a petition, in whole or in part,
and order the disclosure of the recording if the petitioner demonstrates, by a
preponderance of the evidence, that certain criteria have been met, including
considerations of public interest, safety, privacy, and available resources for
reviewing and disclosing the recording.

BY ORDER OF THE CHIEF OF POLICE
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